AGENDA
ITEM

CA9

TRAVEL APPROVAL FORM

Department: Extension Office

Event Name: 34th 1 Holi lassic Worksh
Court Decision:

Location:  Belton, TX 76513 it i
Event Dates: November 1 - 2, 2025
Purpose: O Required Continuing Education/Certification

O Job Training

Other: 4-H Livestock Show

10-27-2025

Name of Attendees:
Kristen Clark Cassandra Mavis

Required Documents Checklist:

Signature of Elected Official/Department Head: W

* % Same-Day Travel - Commissioners Court Approval is not required *x

Overnight Travel

Travel Approval Form

Registration Information or Confirmation

Itinerary, Agenda, or Breakdown

Hotel Information, Confirmation, or Hotel Reservation Request Form

For Out of State Travel, please also include:

O Cost Estimation Breakdown for Trip with Airfare, Rental Car, Meals, Hotel, Etc.
O Narrative as to why the Out of State Travel is necessary

Approved in CC on 9/11/2023












Room details

1 King Bed Standard

Rate State Government-us

Summary of charges

1 night stay 110.00 USD
Taxes 16.50 USD
*Total charges 126.50 USD









